BIDFORD ON AVON PARISH COUNCIL
In the County of Warwickshire

For the health and well-being of our Parish Councillors, staff and local
community as a result of the current national emergency due to COVID-19 and
following government guidelines, all Parish Council meetings will be held
remotely until further notice.
Bidford-on-Avon Parish Council will be using Zoom to facilitate the holding of
meetings and these will be recorded for minuting purposes only
Should any resident wish to participate in the Zoom meeting this is the link to
the meeting
Elisabeth Uggerloese is inviting you to a scheduled Zoom meeting.
Topic: Annual Parish Council Meeting
Time: May 4, 2021 07:30 PM London
Join Zoom Meeting
https://us02web.zoom.us/j/87976134790?pwd=czZvYlVOSThSUjZEckkwdzZs
YnZ1dz09
Meeting ID: 879 7613 4790
Passcode: 362856
Dial by your location
+44 203 481 5240 United Kingdom
+44 131 460 1196 United Kingdom
+44 203 481 5237 United Kingdom
Meeting ID: 879 7613 4790
Passcode: 362856
Find your local number: https://us02web.zoom.us/u/kdmQbJfEBb

APC Meeting May 2021

Page 1

To All Members of the Parish Council
You are hereby summoned to attend the Annual Parish Council Meeting of
Bidford-on-Avon Parish Council to be held via Zoom on Tuesday 4th May 2021at
7.30 pm for the purpose of transacting the following business
28th April 2021
Elisabeth Uggerløse
Clerk to the Parish Council
AGENDA
1.
2.
3.
4.
5.
6.
7.
8.

9.

To elect the Chairman of Parish Council
To elect the Vice Chairman of Parish Council
To receive and accept apologies for absence
To approve the Minutes of the Parish Council Meeting held on 26th April
2021
To elect the Chairman of the Consultative Planning Committee
To confirm delegated powers to the Consultative Planning Committee
To confirm delegated Powers to 2 Councillors and the Clerk to respond to
planning applications that require decisions before the next meeting of the
Parish Council
To confirm the membership of the
i. Communities WG
• Meredith
• Cullum
• Taylor
ii.
Facilities WG
• Hiscocks
• Deacon
• Knight
• Williams
iii.
Allotment and Burials
• Deacon
• Mrs J Keeley – to consider and approve her co option
To elect Parish Council Members to Outside Committees:
i. Crawford Memorial Hall – one member (non voting)
Recommendation this be the Chairman of the Council
ii. Broom Village Hall Committee – one member
Recommendation that the Member for Broom Ward be appointed
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iii.

Parochial Church Charities – one member
Chairman of the Parish Council
iv.
Perkins Educational Trust
Recommendation that Mr L Pound is co opted
10. To consider reports from the
i. Communities WG
ii. Facilities WG
11. To approve revised Standing Orders
12. To confirm granting of the Sole Catering Rights
13. To consider the following planning applications
i. 21/00685/FUL Mrs Rona Fitzpatrick, The Old Orchard Welford
Road, Barton
to create safe pedestrian access to Barton and access to an existing
electric vehicle charging point using an existing area of hardstanding,
installation of wall and gate
Link to application
https://apps.stratford.gov.uk/eplanning/AppDetail.aspx?appkey=QP
C0YMPMIB400
ii. 21/01000/FUL Mr A Davis, 65 Marleigh Road, B50 4EE
Erection of a single storey rear and first floor side extensions
Link to planning application
https://apps.stratford.gov.uk/eplanning/AppDetail.aspx?appkey=QQJ
2YVPMJWL00
iii. 21/013902/Tree The Frog and Bullrush, 65 High Street, B50 4BG
T1 - lime - Reduce crown by 1-1.5metres to 3-3.5metres
Link to application
https://apps.stratford.gov.uk/eplanning/AppDetail.aspx?appkey=QS5
SY3PMGTY00
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BIDFORD ON AVON PARISH COUNCIL
In the County of Warwickshire

Minutes of the Parish Council Meeting held on Monday 26th April 2021 @ 7.30 pm via
Zoom
PRESENT
Chairman

Cllr. Fleming – Chairman of the Parish Council

Cllrs.

Deacon, Hiscocks, Keeley, Knight Meredith, Taylor and
Williams

Also present:

20 members of the public

In attendance:

Mrs E. Uggerløse, Clerk to the Parish Council

1. TO RECEIVE AND ACCEPT APOLOGIES
Apologies received and accepted from Cllr Cullum
2. TO RECEIVE LETTER OF RESIGNATION FROM CLLR KEELEY
It was with great regret that Council received and accepted the letter of resignation
from Cllr Keeley who had served both the Council and the local community for over
30 years.
Councillors thanked her for her great service as did the Clerk for whom she had been
a support from the start.
3. TO RECEIVE ANY DECLARATION OF INTEREST IN ITEMS ON THE AGENDA
i.
All members of the Council are respectfully reminded that in order to comply
with the Code of Conduct adopted by the Parish Council on 18th December
2017, if any matter arises during the meeting in which they have declared an
Interest, which could be personal or prejudicial, they should declare so and
leave the room.
None declared
PC Mins. April 21
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ii.

Written requests for Dispensations for DPI should be received by the Clerk no
more than 24 hours prior to the meeting.
Dispensations will be granted as appropriate.
None required

4. TO APPROVE THE MINUTES OF THE PARISH COUNCIL MEETING HELD ON 29TH
MARCH 2021
Cllr Hiscocks proposed the Minutes be accepted as being accurate
RESOLVED that the Minutes be accepted and will be signed by the Chairman at the
first physical meeting of the Council
5. PUBLIC FORUM
A number of residents had booked to speak. The Clerk called them and they were
allowed 3 minutes to raise their concerns which were:
i.
Access from the new Bovis Estate to Dugdale Sports Field.
4residents spoke on this issue raising the following
• Thanking the Parish Council for listening to them at
the last meeting and considering the access
• Reiterating the importance of this access to the sport
field for the mental and physical health of the
residents
• This access would incorporate well with the crime
prevention measures required when planning a new
development
ii.
Proposed gate to the track to the sports pavilion – concern raised that it
could block access to the toilets by those that are less mobile: what was the
point of the gate?
iii.
Sign for Anglers – what is the wording of the proposed new sign
iv.
Roundabout what does the Parish Council consider appropriate trees to
replace the current ones which have been in situ for 40 years - there does not
appear to be any need to replace them
v. Cllr Keeley a big thank you for all her work on the Parish Council
representing the community for over 30 years.
6. REPORT FROM COUNTY COUNCILLOR
Regrettably, Cllr Brain was unable to attend and had sent a report which is attached
to these Minutes of which it forms an integral part.
This was read by the Clerk. In it, Cllr Brain advised that he was not standing for
elections on May 6th 2021 and, therefore, this was a farewell to Council and local
community.
Council wished him all the best and wanted to record its appreciation of all the work
he had done for Bidford on Avon parish. The Chairman particularly stressed the
success of the waiving of the school bus fees for Bidford pupils where Cllr Brain’s
support was instrumental.
The Clerk was instructed to write a letter.
RESOLVED to note the last report and thank Cllr Brain for all his constant help and
support.
PC Mins. April 21
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7. REPORT FROM DISTRICT COUNCILLORS
i.
Food Insecurity/Promoting Food Justice
Work had been taking place with Warwickshire County Council regarding
this as it was agreed that the Overview and Scrutiny Committee would review
the work being done by County Council in June/July and report back
ii.
Over 65s Parking Permit – decision not made and this will now be reviewed
by Audit and Standards to make a recommendation
iii.
Turn the Streetlights back on in Warwickshire in view of the fatal incident
in London and an attack in Bidford last year, it was agreed to formally
request that streetlights be switched back on at night to make streets safer
and make residents feel safe.
iv.
Green Waste has been a great success and is generating the funding required
to cover this cost.
RESOLVED to note and thank Cllr Fleming
8. CLERK’S REPORT
i.
Big Meadow Car Fobs started to be distributed from the Parish Council
Office. The Clerk is there 2 hours a day and days and times are published.
The reason for this is that it has to be fitted round work, meetings and
trainings which are virtual, the school and the library.
ii.
Broom Railway Footpath as resolved at the March meeting, the request has
been sent to County Council to have this included in the Definitive Map and
they have sent the Clerk the documentation, which is a lot, needed to
proceed with this.
RESOLVED to note
9. TO CONSIDER THE FOLLOWING REPORTS
i.
Community WG – Report and Resolutions attached to these Minutes of
which they form an integral part
ii.
Facilities WG - – Report and Resolutions attached to these Minutes of which
they form an integral part
10. TO COSIDER
i.
Changing the date of the Annual Meeting of the Parish Council to 4th May
2021 at 7.30pm to be virtually via Zoom
RESOLVED to hold the Annual Meeting of the Parish Council, virtually, on
Tuesday 4th May @ 7.30pm by a unanimous vote
ii.
Cancelling the Parish Council meetings of 24th May2021 and 26th June 2021
As these may not be able to be held virtually and, due to the sharing of the
Parish Council Meeting Room with the school and having to continue to hold
physical meetings subject ti Covid 19 rules, it was
RESOLVED by a unanimous vote, to cancel the May and June meetings
iii.
To approve delegated powers to the COVID 19 Emergency WG – Chairman
and Vice Chairman of the Council and Clerk to the Council, - in consultation
with Full Council, including
• Planning applications
• Authorisation of payment schedule at the end of the month
• Emergency issues
PC Mins. April 21
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RESOLVED by a unanimous vote, to extend the delegated powers to the Covid
19 Emergency Group
11. TO CONSIDER THE FOLLOWING PLANNING APPLICATIONS
i.
21/00401/ADV AND 21/00412/LBC Cresswell Star Pubs & Bars, The
Cottage of Content, Welford Road, Barton B50 4NP
New signage and lighting to replace the existing
Link to applications
https://apps.stratford.gov.uk/eplanning/AppDetail.aspx?appkey=QO7AETP
MFTE00
https://apps.stratford.gov.uk/eplanning/AppDetail.aspx?appkey=QO7D2HP
MFV100
RESOLVED No objection
ii.
21/00614/FUL Mr Wayne foster, Salford Road, B50 4EN
Development of 3no new dwelling houses
Link to application
https://apps.stratford.gov.uk/eplanning/AppDetail.aspx?appkey=QOZOILPM
N0200
RESOLVED to object as it is contrary to Policy H5 of the Bidford on Avon NDP
“Use of Garden Land” which would only be supported if it demonstrates
certain criteria. This application does not “provide satisfactory arrangements
for access and parking” and its access from the B439 is considered unsafe.
iii.
21/00748/FUL, Rosies Orchard, Wixford Road, B50 4LG
Change of use of land from agriculture to caravan site
Link to application
https://apps.stratford.gov.uk/eplanning/AppDetail.aspx?appkey=QPI7B1PM
KB200
Note Council is being consulted as a neighbouring parish
The Parish Council objected to a similar application in November 2020 for 39
caravans, which was withdrawn
(https://apps.stratford.gov.uk/eplanning/AppDetail.aspx?appkey=QHXWJ5P
MGJJ00) – this application is for 40 caravans.
Exhall Parish Council, where this application in situated, objected to the
previous application as well
RESOLVED to maintain Council’s objection due to increase in traffic which
would have an adverse effect on local traffic within Bidford on Avon parish
iv.
21/01299 Rupert Daffern RD Tree Surgery, Oakfields, Grange Road, B50
4BY
• T1 Poplar – repollard – from 9 metres to 6 metres in height
• T2 Horsechestnut – Fell
• T3 Pin oak – no work required
RESOLVED whereas Council has no objection to the repollarding T1, it has
insufficient information regarding the felling of T2 as no reason appears to be
given for this. Therefore, until such time as this information has been
provide, Council objects to this felling
12. TO APPROVE
PC Mins. April 21
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i.
ii.

Accounts for March 2021 (circulated)
RESOLVED to approve
Payments for March 2021 (circulated)
The Clerk advised that the approved Grant for Citizens Advice South
Warwickshire, for an amount of 1887.08 was missing on the schedule and
should be included.
RESOLVED to approve

Due to the sensitive nature of this item, the Council may resolve to exclude the
public (Public Bodies (Admissions of Meetings Act) 1960 s1(2)
13. TO CONSIDER THE BIG MEADOW SOLE RIGHTS OFFER RECEIVED
i.
Catering
Clerk to obtain some more information on the preferred bid
RESOLVED to postpone confirmation of decision to May 4th meeting when full
information has been obtained
The meeting closed at 9.05 pm
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BIDFORD ON AVON PARISH COUNCIL
In the County of Warwickshire

Item 6) COUNTY COUNCILLOR REPORT
Mike Brain - SORRY TO LEAVE YOU
Sadly this will be my last Report as I have decided to retire After 20 years of being a
Councillor at all levels at the next elections, which will be on 6th May , 21. I do this
with a very heavy heart as I love my job and community work, which I have done
since I was 20 , but It’s time at my age and with Parkinson’s Disease & Fibromyalgia
to hang up my boots as the job has become more physically demanding. The Brain
works, but the Body doesn’t obey!!
I’ve been really proud, honoured and privileged to represent so many of South
Warwickshire’s residents, which at times amounted to 16 villages and 9 Parish
Councils. My sincere thanks go to all my Parish Clerks , Chairmen ,Councillors and
residents alike who have supported me and professionally assisted me at all times.
Without them my job would have been so much harder.
A Big Thank You
I wish all my Parish Councils and residents very good health and success for now
and into the future. Obviously I have gained a lot of knowledge and experience,
which shouldn’t be wasted, so if you need any advice you can still give me a call and
I would be happy to assist where possible.
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As a Councillor my service included:Parish Councillor 2001 to 2017
District Councillor 2002 to 2019
District Council Chair 2006 to 2007 District Council Cabinet 2007 to 2019
County Councillor 2013 to 06/05/2021
Outside Council Work I will still be active as a School Governor, Trustee Stratford
upon Avon KES Grammar School, Local Rotarian and President of The Stratford on
Avon Ambulance Association and fundraiser for Parkinson’s.
I’ve used my Councillors Delegated Budget and Councillors Community Grant funds
wisely , which as amounted to in excess of £250,000 being spent on Community
Projects and Road Improvements since 2013 which were not funded from other
budgets, this has included for example: Community Speed Watch,Defibrillators,
Improvements to Village Halls, Play Areas,
School Projects , Allotments, Youth Clubs, WiFi Equipment etc.
My highway delegated budget has help fund Safety Bollards at junctions to protect
pedestrians and verges, Improved Safer Routes to School in several locations,
Improved Road Signs and other Highway furniture including Build-Outs
We have extended speed limits and reduces others from 60mph to 50 & 40 mph, but
sadly we still have a speeding problems in our villages. This is a conversation which
will continue until there is another way found of slowing speeding vehicles down
such as reducing the Speed Limits further or introducing more urbanisation signage
, which sadly has limited success and little enforcement. One successful solution has
been the installation of build-outs (chicanes) in one of my villages.
Obviously we ( PC’s , Officers & Residents )achieved much more by working
together, which is the key to success . I especially want to convey a huge thanks to
All Parish Clerks who have made my job a lot easier by being very efficient .
I wish my successor whoever that maybe good luck and success in their new role
and for the future ahead of them. If I can offer any advice it would be ‘ Politics
sometimes Gets in the Way of Good Governance ‘ Community work comes first.
Best Wishes & Good Luck
Item 5) County Cllr Report April 2021
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BIDFORD ON AVON PARISH COUNCIL
In the County of Warwickshire

Item 9 i) REPORT & RESOLUTIONS FROM THE COMMUNITIES WORKING
GROUP
Information of the Meeting held on April 15th 2021
Attendants: Cllrs Cullum, Meredith and Taylor,
Also attended by Mrs E. Uggerløse, Clerk and Andrew Maliphant, Project Manager
Presentation was made by Cllr Taylor who advised this report was for information
and to ensure the Parish Council was kept updated.
1. Leisure/Sport Project Timeline to be presented to the Parish Council at the
Annual meeting on May 4th. (NB the Timeline is based on the potential for a
leisure/community facility).
2. Survey: A draft survey is being written to be presented for Parish Council for
initial approval on May 4th before being shared with community and sports
group leaders for their input. Community volunteers to be invited to help
distribute
3. Steering Group: Parish Council to agree structure and to appoint chair of
Steering Group

4. Sites: Potential project sites are being followed up, including those currently
owned by Bidford Parish Council and by Warwickshire County Council.
Following on from an earlier meeting, WCC is being asked to provide an up-todate list of which, if any, of their sites may be available for freehold or long
leasehold.

9i) Communities WG Report & Resolutions April 2021

RESOLVED to note the update
It was agreed that Andrew should be introduced to Full Council and a virtual
meeting be arranged for this to take place: Recommendation that a suitable day and
time be arranged.
RESOLVED a convenient date for this virtual meeting to be arranged
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BIDFORD ON AVON PARISH COUNCIL
In the County of Warwickshire

Item 9ii) REPORT & RESOLUTIONS FROM THE FACILITIES WORKING
GROUP
Meeting took place virtually on Monday 19th April 2021 @ 2.00pm
Attendants: Cllrs Hiscocks (Chairman); Deacon, Knight, Keeley and Williams
In attendance Mrs E Uggerløse
1. BIG MEADOW
• Layout:
i. Logs – available from Ragley Hall
Cost £840 for 12
ii. Small fencing
Cost £300
iii. Gate to the west of the seating arrangements
Proposal to move this to form part of the fence still allowing the
required gap for the Heart of England Way
Recommendation
i.
Purchase and installation of logs – they are more substantial and
also provide seating. They will be fixed to the ground.
They will be placed slightly behind the picnic tables and seats for
safety.
RESOLVED to approve the purchase and installation of logs

Item 9ii) Facilities WG Report & Resolutions April 2021

Page 1 of 4

ii.

•

•

To move the gate 90 degrees so that it forms part of the fence and
to place a log in the space it leaves. The gate is to provide access
for the mower and other maintenance equipment.
RESOLVED to approve the repositioning of the gate
Proposed new gate at the entrance to the track leading to the Sports
Pavilion to prevent vehicles accessing it and parking along the grass.
Also, sign stating “ACCESS FOR BIDFORD SPORTS ASSOCIATION ONLY”
Recommendation to approve purchase and installation of this gate as
well as the sign.
Following a short discussion regarding disabled access, it was
RESOLVED to postpone the decision and seek either alternatives or ways
in which disabled access can be ensured
To consider the request that the path be tarmacked (resident request)
This would be contrary to the lease as it is a “permanent structure” not
permitted under same. It would also result in less drainage of this flood
plain. Concern was also raised that it could lead to a “track race” which
could endanger members of the public.
Recommendation that when the hard core is laid every year at the start
of the season it is rolled to provide a more even surface.
RESOLVED to maintain the current path but ensure it is well rolled at the
start of each season

2. DUGDALE SPORTS FIELD –
• Access from the Bovis Estate based on information received
Bovis has confirmed the strip of land belongs to Vistry Ltd, part of Bovis.
It has no objection to the access gate being installed as long as it is
understood it is the property of, and is to be maintained by, the Parish
Council.
If a gate is to be installed then it must lead pedestrians over the managed
land and onto the road which will be adopted by the highway authority
and not onto the private drive (opposite plots 67-72 and 73-81).
On this basis the Recommendation, by a vote of 3 in favour and 2 against
to allow the access gate on the following conditions:
i. It is locked 1 hour before and up to 1 hour after any official sport
activity
ii. It is opened in the morning and locked in the evening – proposal is
the same hours as the cemetery gates which are from dawn to
dusk
Item 9ii) Facilities WG Report & Resolutions April 2021
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iii. Any abuse of this access may result in the gate being permanently
closed
It was agreed that members of this Facility WG will have a free vote at the
Parish Council meeting.
A discussion took place during which it was pointed out that, even if the
Parish Council installed an access gate to the sports field, as the landscape
currently stands, it would not be safe as:
• The kerb from the road is very high: this would have to become a
dropped kerb with the appropriate surface for the visually
impaired
• The access to the sports field is rough grass
• There is a fence acting as a barrier
All the above would require the consent of Bovis/Vistry to change and
make kit accessible and this may require an amendment to the
Landscape Planning Permission
RESOLVED the fence to be fitted with a removable panel in the
designated site for the gate, which ios opposite the road as advised by
Bovis/Vistry.
In the event Bovis/Vistry consent to the required change and, if
necessary, the planning amendment is granted, the panel can be
replaced by a lockable gate and the conditions, as per the
recommendation, will apply.
• Quotation for replacement fence
i. Like for like
Cost £8,300
ii. Metal with Bow Top
Cost £24,000
Recommendation unanimous vote in favour to the metal fencing as it is
both more durable and more attractive.
RESOLVED to purchase and install the metal fence
3. JACKSONS MEADOW PLAY AREA
• Quotation from NOMOW to replace the grassed area over the tunnel
which gets washed off
Cost £1500
Recommendation to approve
RESOLVED to approve purchase and installation
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4. MILLERS BANK, BROOM
• Millers Bank
Consider the purchase and installation of a life belt by the river bank
This issue was raised following the recent pollarding
of the trees along the riverbank. Contractors have advised that the
brambles will regrow quickly and, on this basis the
Recommendation by a unanimous vote is not to purchase a life belt and
allow the brambles and nettles to regrow.
RESOLVED to approve the recommendation and allow brambles to
regrow
5. ALTERNATIVE PARKING IN MONIE MEADOW UNTIL MAY 17TH
The Working Group considered this issue and unanimously agreed the
Recommendation not to make this available: the reason why the Big Meadow
parking facilities remain closed until 17th May is to follow the Government
Roadmap and not to facilitate meeting of groups of more than 6 people or 2
households – the same applies to Monie Meadow.
Residents and visitors can park on the Winter Car Park or in either of the 2 car
parks in the village with easy access to the Big Meadow.
The Clerk advised that circumstances had superseded this item so no resolution
was required.
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BIDFORD ON AVON PARISH COUNCIL
In the County of Warwickshire

Item 10i) REPORT & UPDATE FROM THE COMMUNITIES WG ON
COMMUNITY/ACTIVITY/YOUTH PROJECT
Report from: Cllrs Cullum, Meredith and Taylor,
With Mrs E. Uggerløse, Clerk and Andrew Maliphant, Project Manager
1. DRAFT Survey: (see attached)
A survey is being created by Andrew Maliphant (Project Manager) with the
Community Working Group. Once the full Parish Council has seen and
discussed the wording this will then be sent to Community and Sports club
leaders to alert them to the project and to gain their input before being brought
back to full Parish Council for final approval. The intention is to have a prize
draw to encourage maximum participation, which we hope will be supported by
local businesses. Community WG to return with final survey wording and costs.
NB: Please see the first DRAFT below which forms part of this report.
Recommendation: To approve first draft of survey.
2. Project Steering Group:
The Community Working group recommends that a Steering Group is created
and made up of a mix of representatives from the Parish Council; Bidford sports
clubs and community groups. This to be set up once the survey results have
been collated when we can gauge the groups and individuals who are keen to
contribute positively.
Recommendation That the Steering Group is chaired by a member of the Parish
Council and is made up of a balance of Parish Councillors and sport and community
Item 10i) Communities WG Report & Update May 2021
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representatives. Maximum and minimum number of members to be agreed.
3. DRAFT Project Timeline:
A draft timeline will be created and shared for discussion once the survey has
been completed.
At this stage no assumptions should be made about the outcome of surveys,
discussions and Parish Council decisions.
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BIDFORD ON AVON PARISH COUNCIL
In the County of Warwickshire

Item 10i) REPORT & UPDATE FROM THE COMMUNITIES WG ON
COMMUNITY/ACTIVITY/YOUTH PROJECT

First draft of Survey
YOUR VILLAGE YOUR VOICE
Bidford-on-Avon Parish Council are researching the potential for new
Community/Activity/Youth facilities to meet the recreation and health needs of
our growing community. Please note that any new facility is aimed at being an
addition to (and not in competition with) what is already available.
We have prepared this household questionnaire so that any proposal can be
firmly based on what residents would definitely use.
Please would your household complete and return this form to the Parish Council
office (?) by 30th June 2021, or you can complete the questionnaire online at:
**Survey monkey login**
There is a free prize draw for those replying, with the following donated prizes
thanks to the generosity of local businesses:
**List**

Item 10i) Communities WG Report & Update May 2021 – draft survey
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1. The Parish needs a new Community/Activity/Youth centre for use by
existing and future sports organisations both senior and junior, as well as
local youth and community groups.
• Strongly Agree
• Agree
• Neither agree nor disagree
• Disagree
• Strongly Disagree

2. What facilities do you think any new Community/Activity/Youth facility
centre should have? (tick any that apply)
• Additional Parking
• Indoor seating
• Kitchen Area
• Outdoor seating
• Outdoor tap
• Self-contained changing area, with showers and toilets
• Separate social / indoor activity area
• Specific disability needs (please tell us below)
• Other (please tell us).

3. Which venues do you already use in the Parish? (please tick once in each
row)
VENUE
DAILY
WEEKLY MONTHLY RARELY
Anglican church
hall
Big Meadow
pavilion
Bowling club
Broom Village Hall
Catholic Church
Hall
Crawford Hall
Item 10i) Communities WG Report & Update May 2021 – draft survey
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NEVER

Fire station
Library
Methodist church
hall
School
The Barn
Youth Club
Westholme Court

4. What activities/community groups do you attend outside the Parish?

ACTIVITY

VENUE

5. What prevents you from using the current facilities in the Parish?
• Current state of existing venues
• Lack of accessibility
• Lack of parking
• Range of facilities on offer
• Range of activities on offer
• Any other (please state)
6. Would you use a new centre if it provided extra facilities or activities?
• Yes
• No
• Unsure
•
Item 10i) Communities WG Report & Update May 2021 – draft survey
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7. What indoor or outdoor sports or activities would you or someone of any
age in your household be interested in taking part in were they offered?
Please tick all boxes overleaf that apply to your household.

OUTDOOR
ACTIVITY

UNDER 18
Female

Male

Prefer Not
To Say

OVER 18
Female

Male

Athletics
Basketball
Bowling
Canoe
Cricket
Cycling
Football
Hockey
Holiday activities
for 12-16yrs
Holiday activities
for 5-11yrs
Netball
Orienteering
Rounders
Rugby
Running
Table tennis
Tag Rugby
Tennis
Walking
Walking football
Other (please say)
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Prefer Not
To Say

INDOOR
ACTIVITY

UNDER 18
Female

Male

Prefer Not
To Say

OVER 18
Female

Male

Prefer Not
To Say

Aerobics
Arts & Crafts
Badminton
Bridge
Dance
Holiday activities
for 12-16yrs
Holiday activities
for 5-11yrs
Music club/band
Short Mat Bowling
Singing
Social clubs
Table tennis
Yoga
Youth Club
Zumba
Other (please say)

8. What help might you be able to give as we progress with the project? (Tick
any that apply)
Item 10i) Communities WG Report & Update May 2021 – draft survey
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•
•
•
•
•
•
•
•
•

Creating or maintaining a website/Twitter/Facebook page
Helping manage finances
Helping with fundraising
Joining a committee and attending meetings
Organising sports events
Building development
Building maintenance
Running a new club (please state which sport / activity)
Other (Please tell us)

9. Any additional comments on the proposed Community/Activity/Youth
facility Project.
10. Please tick at least one if you are providing your contact details.
• Please keep me informed about the proposed Centre Project
• I have offered my help in the future and would like the committee to
keep in touch
• Please enter me in the prize draw

HOUSEHOLD INFORMATION
Any personal details you share in this section will be kept confidential by the
parish council under the General Data Protection Regulations confirm official
wording
11. Please enter your postcode so we can gauge the spread of our survey

12. If you have ticked a box at Question 10, please complete this section:
Postal address:
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Years resident
(please tick)
Email:
Numbers in
household

1 year

0-10

2-3 years

11-20

21-30

3-5 years

31-40

41-50

5-10 years

51-60

10+ years

61-70

70+

Thank you for your help in completing this questionnaire. If returning this hard
copy, please send or hand-deliver to:
Parish Clerk:
Address
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1. RULES OF DEBATE AT MEETINGS
a. Motions on the agenda shall be considered in the order that
they appear unless the order is changed at the direction of
the Chairman of the meeting.
b. A motion (including an amendment) shall not be progressed
unless it has been moved
c. A motion on the agenda that is not moved by its proposer
may be treated by the Chairman of the meeting as
withdrawn.
d. An amendment is a proposal to remove or add words to a
motion. It shall not negate the motion
e. If an amendment to the original motion is carried, the original
motion (as amended) becomes the substantive motion upon
which further amendment(s) may be moved
f. An amendment shall not be considered unless early verbal
notice of it is given at the meeting and, if requested by the
Chairman of the meeting, is expressed in writing to the
Chairman
g. A councillor may move an amendment to his own motion if
agreed by the meeting.
h. If there is more than one amendment to an original or
substantive motion, the amendments shall be moved in the
order directed by the Chairman of the meeting
i. Subject to standing order 1(j), only one amendment shall be
moved and debated at a time, the order of which shall be
directed by the Chairman of the meeting.
j. One or more amendments may be discussed together if the
Chairman of the meeting considers this expedient but each
amendment shall be voted on separately.
k. A councillor may not move more than one amendment to an
original or substantive motion.

Bidford on Avon PC Standing Orders 04.05.2021
Page 3

l. The mover of an amendment has no right to reply at the end
of the debate on it
m. Where a series of amendments to an original motion are
carried, the mover of the original motion shall have the right
of reply either at the end of the debate of the first
amendment or at the very end of debate on the final
substantive motion immediately before it is put to the vote.
n. Unless permitted by the Chairman of the meeting, a councillor
may speak once in the debate on a motion except:
i. To speak on an amendment moved by another
councillor
ii. To move or speak on another amendment if the motion
has been amended since he last spoke
iii. To make a point of order
iv. To give a personal explanation
v. In exercise of a right to reply
o. During the debate of a motion, a councillor many interrupt
only on a point of order or a personal explanation and the
councillor who was interrupted shall stop speaking. A
councillor raising a point of order shall identify the standing
order which he/she considers has been breached or specify
the other irregularity in the proceedings of the meeting
he/she is concerned by
p. A point of order shall be decided by the Chairman of the
meeting and his/her decision shall be final
q. When a motion is under debate, no other motion shall be
moved except:
To amend the motion
To proceed to the next business
To adjourn the debate
To put the motion to a vote
To ask a person to be no longer heard or to leave the
meeting
vi. To refer a motion to a committee or working group for
consideration
vii. To exclude the public and press
i.
ii.
iii.
iv.
v.
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viii. To adjourn the meeting
ix. To suspend particular standing order(s) excepting those
which reflect mandatory statutory requirements
r. Before an original or substantive motion is put to the vote,
the Chairman of the meeting shall be satisfied that the motion
has been sufficiently debated and that the mover of the
motion under debate has exercised or waived his/her right of
reply
s. Excluding motions moved under order 1(q) above, the
contributions or speeches by a councillor shall relate only to
the motion under discussion and shall not exceed 3 minutes
without the consent of the Chairman of the meeting.
2. DISORDERLY CONDUCT AT MEETINGS
a. No person shall obstruct the transaction of business at a
meeting or behave offensively or improperly. If this standing
order is ignored, the Chairman of the meeting shall request
such person(s) to moderate or improve their conduct.
b. If person(s) disregard the request of the Chairman of the
meeting to moderate or improve their conduct, any councillor
or the Chairman of the meeting may move that the person(s)
be no longer heard or excluded from the meeting. The
motion shall be put to the vote without discussion.
c. If a resolution made under standing order 2(b) above is
ignored, the Chairman of the meeting may take further
reasonable steps to restore order or to progress the meeting.
This may include temporarily suspending or closing the
meeting

3. MEETINGS (GENERALLY)
a. Meetings shall not take place in premises which at the
time of the meeting are used for the supply of alcohol,
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unless no other premises are available free of charge or
at a reasonable cost.
b. The minimum three clear days for notice of a meeting
does not include the day on which notice was issued,
the day of the meeting, a Sunday, a day of the
Christmas break, a day of the Easter break or of a bank
holiday or a day appointed for public thanksgiving or
mourning.
c. The minimum three clear day public notice for a
meeting does not include the day on which the notice
was issued or the day of the meeting unless the
meeting is convened at shorter notice.
d. Meetings shall be open to the public unless their
presence is prejudicial to the public interest by reason
of the confidential nature of the business to be
transacted or for special reasons. The public’s
exclusion from part or all of the meeting shall be by
resolution which shall give reasons for the public’s
exclusion
e. Members of the public may make representations, answer
questions and give evidence at a meeting which they are
entitled to attend in respect of business on the agenda.
f. The period of time designated for public participation at a
meeting in accordance with standing order 3(e) above shall
not exceed fifteen minutes unless directed by the Chairman of
the meeting
g. Subject to standing order (f) above, a member of the public
shall not speak for more than three minutes
h. In accordance with standing order 3(e) above, a question
shall not require a response at the meeting nor start a debate
on the question. The Chairman of the meeting may direct that
a written or oral response be given
i. A person shall raise his/her hand when requesting to speak
and shall direct his/her comments to the Chairman of the
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meeting
j. A person who speaks at a meeting shall direct his/her
comments to the Chairman of the meeting
k. Only one person is permitted to speak at a time. If more
than one person wants to speak, the Chairman of the meeting
shall direct the order of speaking.
l. Subject to the standing order 3(m), a person who
attends the meeting is permitted to report on the
meeting whilst the meeting is open to the public. To
“report” means to film, photograph, make an audio
recording of meeting proceedings, use any other means
for enabling persons not present to see or hear the
meetings as it takes place or later or to report or to
provide oral or written commentary about the meeting
so that the report or commentary is available as the
meeting takes place or later to persons not present.
m. A person present at a meeting may not provide an oral
report or oral commentary about a meeting as it takes
place without permission
n. The press shall be provided with reasonable facilities
for the taking of their report of all or part of a meeting
at which they are entitled to be present.
o. Subject to standing orders which indicate otherwise,
anything authorized or required to be done by, to or
before the Chairman of the Council may in his/her
absence be done by, to or before the Vice-Chairman of
the Council.
p. The Chairman of the Council, if present, shall preside at
a meeting. If the Chairman is absent for a meeting, the
Vice-Chairman, if present, shall preside. If both the
Chairman and Vice-Chairman are absent for a meeting,
a councillor as chosen by councillors present at the
meeting shall preside the meeting.
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q. Subject to a meeting being quorate, all questions at a
meeting shall be decided by a majority of councillors.
r. The Chairman of a meeting may give an original vote on
any matter put to the vote, and in the case of an
equality of votes may exercise his/her casting vote
whether or not he/she gave an original vote
s. Unless standing orders provide otherwise, voting on a
question shall be by a show of hands. At the request of
a councillor, the voting on any question shall be
recorded so as to show whether each councillor present
and voting gave his vote for or against that question.
Such a request shall be made before moving on to the next
item of business on the agenda.
t. The Minutes of a meeting shall include an accurate record of
the following:
i. The time and place of the meeting
ii. The names of councillors who are present and the name
of the councillors who are absent
iii. interests that have been declared by councillors
iv. the grant of dispensations (if any) to councillors
v. Whether a councillor left the meeting when matters that
they held interests in were being considered
vi. if there was a public participation session
vii. resolutions made
u. A councillor who has a disclosable pecuniary interest or
another interest as set out in the Council’s code of
conduct in a matter being considered at a meeting is
subject to statutory limitations or restrictions under
the code on his/her right to participate and vote on
that matter
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v. No business may be transacted at a meeting unless at
least one-third of the whole number of members of the
Council are present and in no case shall the quorum of
a meeting be less than three
w. If a meeting is or becomes inquorate no business shall
be transacted and the meeting shall be closed. The business
on the agenda for the meeting shall be adjourned to another
meeting
x. A meeting shall not exceed three hours
4. COMMITTEES, SUB-COMMITTEEE AND WORKING GROUPS
a. Unless the Council determines otherwise, a committee
may appoint a sub-committee or working group whose
terms of reference and members shall be determined
by the committee
b. The members of a committee may include noncouncillors unless it is a committee which regulates
and controls the finances of the Council
c. Unless the Council determines otherwise, all members
of an advisory committee and a sub-committee of the
advisory committee may be non-councillors
d. The Council may appoint standing committees, committees or
working groups as may be necessary, and:
i. Shall determine their terms of reference
ii. Shall determine the number and time of the ordinary
meetings of a standing committee up until the date of
the next annual meeting of the Council
iii. Shall permit a committee, other than in respect of the
ordinary meetings of a committee, to determine the
number and time of its meetings
iv. Shall, subject to standing orders 4(b) and (c) above,
appoint and determine the terms of office of members
Bidford on Avon PC Standing Orders 04.05.2021
Page 9

of such committees or working groups.
v. May, subject to standing orders 4(b) and (c) appoint
and determine the terms of office of the substitute
members to a committee whose role is to replace the
ordinary members at a meeting of a committee of the
ordinary members of the committee confirm to the
Proper Officer (7) before the meeting that they are
unable to attend.
vi. Shall, after it has appointed the members of the
standing committee, appoint the chairman of the
standing committee
vii. Shall permit a committee or working group. other than
a standing committee, to appoint its own chairman at a
first meeting of the committee or working group
viii. Shall determine the place, notice requirement and
quorum for a meeting of the committee and a subcommittee which, in both cases, shall be no less than
tree.
ix. Shall determine if the public may participate at a
meeting of a committee
x. Shall determine of the public and press are permitted to
attend the meetings of a sub-committee and also the
advance public notice requirements, if any, required to
the meetings of a sub-committee
xi. Shall determine if the public may participate at a
meeting of a sub-committee that they are permitted to
attend
xii. May dissolve a committee or sub-committee

5. ORDINARY COUNCIL MEETINGS
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a. In an election year, the annual meeting of the Council
shall be held on or within 14 days following the day on
which new councillors elected take office
b. In a year which is not an election year, the annual
meeting of the Council shall be held on such day in May
as the Council may direct
c. If no other time is fixed, the annual meeting of the
Council shall take place at 6.00 pm
d. In addition to the annual meeting of the Council, at
least three other ordinary meetings shall take place
each year on such dates and times as the Council
decides.
e. The first business conducted at the annual meeting of
the Council shall be the election of the Chairman and
Vice-Chairman of the Council
f. The Chairman of the Council, unless he/she has
resigned or becomes disqualified, shall continue in
office and preside the annual meeting until his/her
successor is elected at the next annual meeting of the
Council
g. The Vice-Chairman of the Council unless he/she resigns
or becomes disqualified, shall hold office until
immediately after the election of the Chairman of the
Council at the next annual meeting of the Council
h. In an election year, if the current Chairman of the
Council has not been re-elected as a member of the
council, he/she shall preside at the meeting until a
successor Chairman of the Council has been elected.
The current Chairman of the Council shall not have an
original vote in respect of the election of the new
Chairman of the Council but must give a casting vote in
the case of equality of votes
i. In an election year, if the current Chairman of the
Council has been re-elected as a member of the
Council, he/she shall preside at the meeting until the
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new Chairman of the Council has been elected. He/she
may exercise an original vote in respect of the election
of the new Chairman of the Council and shall give a
casting vote in the case of an equality of votes
j. Following the election of the Chairman of the Council and
Vice-Chairman of the Council at the annual meeting of the
Council, the business of the annual meeting shall include
i. In an election year, delivery of the Chairman of
the Council and councillors of their acceptance of
office forms unless the Council resolves for this to
be done at a later date. In a year which is not an
election year, delivery by the Chairman of the
Council of his/her acceptance of office form
unless the Council resolves for this to be done at a
later date.
ii. Confirmation of the accuracy of the minutes of the last
meeting of the Council
iii. Consideration of the recommendations made by a
working group
iv. Review of delegation arrangements to committees,
working groups, staff and other authorities
v. Review of terms of reference for committees and
working groups
vi. Appointment of members to existing committees and
working groups
vii. Appointment of any new committees or working groups
in accordance with standing order 4
viii. Review and adoption of appropriate standing orders and
financial regulations.
ix. Review of arrangements (if any) with other local
authorities, not for profit bodies and businesses.
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x. Review of representation on or work with external
bodies and arrangements for reporting back
xi. In an election year to make arrangements with a view
to the Council becoming eligible to exercise the general
power of competence in the future
xii. Review of inventory of land and other assets including
buildings and office equipment.
xiii. Confirmation of arrangements for insurance cover in
respect of all insurable risks
xiv. Review of the Council’s and/or staff subscriptions to
other bodies
xv. Review of the Council’s complaints procedure
xvi. Review of the Council’s policies, procedures and
practices in respect of its obligations under the freedom
of information and data protection legislation
xvii. Review of the Council’s policy for dealing with the
press/media
xviii. Review of the Council’s employment policies and
procedures
xix. Review and confirmation of the Council’s payments by
Direct Debit and/or Standing Order
xx. Determining the time and place of ordinary meetings of
the Council up to and including the next annual meeting
of the Council
6. EXTRAORDINARY MEETING OF THE COUNCIL AND
COMMITTEES
a. The Chairman of the Council may convene an
extraordinary meeting of the Council at any time
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b. If the Chairman of the Council does not call an
extraordinary meeting of the Council within seven days
of having been requested in writing to do so by two
councillors, any two councillors may convene an
extraordinary meeting of the Council. The public notice
giving the time, place and agenda for such a meeting
must be signed by the two councillors
c. The chairman of a committee may convene an extraordinary
meeting of the committee at any time
d. If the chairman of a committee does not call an extraordinary
meeting within seven days of having been requested to do so
by two members of the committee, any two members of the
committee may convene an extraordinary meeting of the
committee. The public notice giving time, place and agenda
for such a meeting must be signed by the two councillors.
7. PREVIOUS RESOLUTIONS
a. A resolution shall not be reversed within six months except
either by a special motion, which requires written notice by at
least three councillors to be given to the Proper Officer in
accordance with standing order 9 below, or by a motion
moved in pursuance of the recommendation of a committee
or working group.
b. When a motion moved pursuant to standing order 7 (a) above
has been disposed of, no similar motion may be moved within
a further six months
8. VOTING ON APPOINTMENTS
a. When more that two persons have been nominated for a
position to be filled by the Council and none of those persons
has received an absolute majority of votes in their favour, the
name of the person having the least number of votes shall be
struck off the list and a fresh vote taken. The process shall
continue until a majority of votes is given in favour on one
person. A tie in votes may be settled by the casting vote
exercisable by the Chairman of the meeting.
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9. MOTIONS FOR A MEETING THAT REQUIRE WRITTEN NOTICE
TO BE GIVEN TO THE PROPER OFFICER
a. A motion shall relate to the responsibilities of the meeting
which it is tabled for and in any event shall relate to the
performance of the Council’s statutory functions, powers and
obligations or an issue which specifically affects the Council’s
area or its residents.
b. No motion may be moved at a meeting unless it is on the
agenda and the mover has given written notice of its wording
to the Proper Officer at least seven clear days before the
meeting. Clear days do not include the day of the notice or
the day of the meeting.
c. The Proper Officer may, before including a motion received in
accordance with standing order 9(b) above, correct obvious
grammatical or typographical errors in the wording of the
motion.
d. If the Proper Officer considers the wording of a motion
received in accordance with standing order 9(b) above is not
clear in meaning, the motion shall be rejected until the mover
of the motion resubmits it in writing to the Proper Officer so
that it can be understood at least seven clear days before the
meeting.
e. If the wording or subject of a proposed motion is considered
improper, the Proper Officer shall consult with the Chairman
of the forthcoming meeting or, as the case may be, the
councillors who have convened the meeting, to consider
whether the motion shall be included in the agenda or
rejected.
f. The decision of the Proper Officer as to whether or not to
include the motion on the agenda shall be final.
g. Motions received shall be recorded and numbered in the order
that they are received
Bidford on Avon PC Standing Orders 04.05.2021
Page 15

h. Motions rejected shall be recorded with an explanation by the
Proper Officer for their rejection
10.

MOTIONS AT A MEETING THAT DO NOT REQUIRE
WRITTEN NOTICE
a. The following motions may be moved at a meeting without
written notice to the Proper Officer:
i. To correct an inaccuracy in the draft minutes of a
meeting
ii. To move to a vote
iii. To defer consideration of a motion
iv. To refer a motion to a particular committee or working
group
v. To appoint a person to preside a meeting
vi. To change the order of business on the agenda
vii. To proceed to the next business on the agenda
viii. To require a written report
ix. To appoint a committee or working group and their
members
x. To extend the time limits for speaking
xi. To exclude the press and public from a meeting in
respect of confidential or sensitive information which is
prejudicial to the public interest
xii. To not hear further from a councillor or member of the
public
xiii. To exclude a councillor or member of the public for
disorderly conduct
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xiv. To temporarily suspend the meeting
xv. To suspend a particular standing order (unless it
reflects mandatory statutory requirements)
xvi. To adjourn the meeting
xvii. To close the meeting
11.

MANAGEMENT OF INFORMATION
a. The Council shall have in place and keep under review,
technical and organisational measures to keep secure
information (including personal data) which it holds in
paper and electronic form. Such arrangements shall
include deciding who has access to personal data and
encryption of personal data.
b. The Council shall have in place, and keep under review,
policies for the retention and safe destruction of all
information (including personal data) which it holds in
paper or electronic form. The Council’s retention policy
shall confirm the period of which information (including
personal data) shall be retained or if this is not possible
the criteria used to determine that period (e.g. the
Limitation Act 1980)
c. The agenda papers that support the agenda and the
minutes of the meeting shall not disclose or otherwise
undermine confidential information or personal data
without legal justification
d. Councillors, staff, the Council’s contractors and agents
shall not disclose confidential information or personal
data without legal justification.

12.

DRAFT MINUTES
a. If the draft minutes of a preceding meeting have been served
on councillors with the agenda to attend the meeting at which
they are due to be approved for accuracy, they shall not be
taken as read
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b. There shall be no discussion about the draft minutes of a
preceding meeting except in relation to their accuracy. A
motion to correct an inaccuracy in the draft minutes shall be
moved in accordance with standing order 10(a)(i).
c. The accuracy of draft minutes, including any amendment(s)
made to them, shall be confirmed by resolution and shall be
signed by the Chairman of the meeting and stand as an
accurate record of the meeting to which the minutes relate.
d. If the Chairman of the meeting does not consider the minutes
to be an accurate record of the meeting to which they relate,
he/she shall sign the minutes and include a paragraph in the
following terms or to the same effect:
“The Chairman of this meeting does not believe the
minutes of the meeting of the (
) held on (date) in
respect of ( ) were a correct record but his/her view
was not upheld by the meeting and the minutes were
confirmed as an accurate record of the proceedings”
e. If the Council’s gross annual income or expenditure
(whichever is higher) does not exceed £25,000, it shall
publish draft minutes on a website which is publicly
accessible and free of charge not later than one month
after the meeting has taken place.
f. Subject to the publication of draft minutes in accordance with
standing order 12(e) and standing order 20(a) and following a
resolution which confirms the accuracy of the minutes of a
meeting, the draft minutes and recordings of the meeting for
which approved minutes exist shall be destroyed.

13.

CODE OF CONDUCT AND DISPENSATIONS
a. All councillors shall observe the code of conduct adopted by
the Council
b. Unless he/she has been granted a dispensation, a councillor
shall withdraw from a meeting when it is considering a matter
in which he/she has a disclosable pecuniary interest. He/she
may return to the meeting after it has considered the matter
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in which he/she had the interest.
c. Unless he/she has been granted dispensation, a Councillor
shall withdraw from a meeting when it is considering a matter
in which he/she has another interest if so required by the
Council’s code of conduct. He/she may return to the meeting
after it has considered the matter in which he/she had the
interest
d. Dispensation requests shall be in writing and submitted
to the Proper Officer at least 24 hours prior to the meeting.
e. A decision as to whether to grant a dispensation shall be
made by the Proper Officer and the decision is final
f. A dispensation request shall confirm
i. The description and the nature of the disclosable
pecuniary interest or other interest to which the request
for the dispensation relates
ii. Whether the dispensation is required to participate at a
meeting in a discussion only or a discussion and vote.
iii. The date of the meeting or the period (not exceeding
four years) for which the dispensation is sought;
iv. An explanation as to why the dispensation is sought
g. Subject to standing order 13(d) and (f) above, dispensation
requests shall be considered by the Proper Officer before the
meeting for which the dispensation is required.
h. A dispensation may be granted in accordance with
standing order 13(e) above, if having regard to all
relevant circumstances the following applies:
i. Without the dispensation the number of persons
prohibited from participating in the particular
business would be so great a proportion of the
meeting transacting the business as to impede the
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transaction of the business
ii. Granting the dispensation is in the interests of the
persons living in the council’s area o
iii. It is otherwise appropriate to grant a
dispensation
14.

CODE OF CONDUCT COMPLAINTS
a. Upon notification by the District Council that it is dealing with
a complaint that a councillor has breached the Council’s Code
of Conduct, the Proper Officer shall, subject to standing order
11 report this to the Council
b. Where the notification in standing order 14(a) above relates
to a complaint made by the Proper Officer, the Proper Officer
shall notify the Chairman of the Council of this fact, and the
Chairman shall nominate a clerk from an adjacent council to
assume the duties of the Proper Officer in relation to the
complaint until it has been determined and the Council has
agreed what action, if any, to take in accordance with
standing order 14(d)
c. The Council may:
i. Provide information of evidence where such disclosure
is necessary to investigate the complaint or is a legal
requirement
ii. Seek information relevant to the complaint from the
person or body with statutory responsibility for
investigation of the matter
d. Upon notification by the District Council that a
councillor has breached the Council’s Code of Conduct,
the Council shall consider what, if any, action to take
against him/her. Such action excludes disqualification
or suspension from office.
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15.

PROPER OFFICER
a. The Proper Officer shall be the Clerk, or another Clerk,
nominated by the Council, to undertake the work of the
Proper Officer when the Proper Officer is absent.
b. The Proper Officer shall
i. At least three clear days before a meeting of the
council or standing committee serve on
councillors a summons, by delivery or post at
their residences or by email authenticated in such
a manner as the Proper Officer thinks fit, a signed
summons confirming the time, place and the
agenda; or by email, confirming the time, place
and the agenda (provided the councillor has
consented to service by email) and
Provide, in a conspicuous place, public notice of
the time, place and agenda (provided that the
public notice with agenda of an extraordinary
meeting of the Council convened by councillors is
signed by them)
ii. Subject to standing order 9 include on the agenda all
motions in the order received unless a councillor has
given written notice at least five days before the
meeting confirming his/her withdrawal of it
iii. Convene a meeting of the Council for the election
of a new Chairman of the Council, occasioned by a
casual vacancy of his/her office
iv. Facilitate inspection of the minute book (files) by
local government electors
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v. Receive and retain copies of byelaws made by
other authorities
vi. Hold acceptance of office forms from councillors
vii. Hold a copy of every councillor’s register of interests
viii. Assist with responding to requests made under the
freedom of information legislation and rights exercisable
under data protection legislation, in accordance with the
Council’s relevant policies and procedures.
ix. Liaise, as appropriate, with the Council’s Data
Protection Officer
x. Receive and send general correspondence and notices
on behalf of the Council except where there is a
resolution to the contrary
xi. Assist in the organisation of , storage of, access to and
destruction of information held by the Council in paper
and electronic form subject to the requirements of data
protection and freedom of information legislation and
other legitimate requirements (e.g. the Limitation Act
1980)
xii. Arrange for legal deeds to be executed
xiii. Arrange or manage the prompt authorisation, approval
and instruction regarding any payments to be made by
the Council in accordance with its Financial Regulations
xiv. Manage access to the information about the Council via
the publication scheme;
xv. Retain custody of the seal of the council (if there is one)
which shall not be used without a resolution to that
effect
16.

RESPONSIBLE FINANCIAL OFFICER
a. The Council shall appoint a responsible party to undertake the
work of a Responsible Financial Officer when the Responsible

Bidford on Avon PC Standing Orders 04.05.2021
Page 22

Financial Officer is absent
17.

ACCOUNTS AND ACCOUNTING STATEMENTS
a. “Proper practices” in standing orders refer to the most recent
version of Governance and Accountability for Local Councils –
a Practitioners’ Guide
b. All payments by the Council shall be authorised, approved
and paid in accordance with the law, the proper practices and
the Council’s Financial Regulations
c. The Responsible Financial Officer shall supply each councillor
as soon as practicable
i. The Council’s receipts and payments for each month
ii. The Council’s aggregate receipts and payments for the
year to date
iii. The balances held at the end of the month being
reported
which includes a comparison with the budget for the
financial year and highlight any actual or potential
overspends
d. As soon as possible after the financial year end at 31 March,
the Responsible Financial Officer shall provide:
i. Each councillor with a statement summarising the
Council’s receipt and payments for last month the year
to date for information
ii. To the Council the annual governance statement for the
year in the form of Section 1 and the accounting
statements in the form of Section 2 of the annual
governance and accountability return, as required by
proper practices, for consideration and approval.
e. The year end accounting statements shall be prepared in
accordance with proper practices and apply the form of
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accounts determined by the Council for a year to 31 March. A
completed draft annual governance and accountability return
shall be presented to all councillors at least 14 days prior to
anticipated approval by the Council. The annual governance
and accountability return of the Council, which is subject to
external audit, including the annual governance statement,
shall be presented to Council for consideration and formal
approval before 30 June.
18.

FINANCIAL CONTROLS
a. The Council shall consider and approve Financial Regulations
drawn up by the Responsible Financial Officer which shall
include detailed arrangements in respect of the following:
i. The keeping of accounting records and systems of
internal controls
ii. The assessment and management of financial risks
faced by the Council
iii. The work of the independent auditor in accordance with
proper practices and the receipt of regular reports from
the internal auditor, which shall be required at least
annually
iv. The inspection and copying by councillors and local
electors of the Council’s accounts and/or orders of
payments and
v. Whether contracts with an estimated value of below
£25,000 due to special circumstances are exempt from
a tendering process or procurement exercise.
b. Financial Regulations shall be reviewed at least once a year
for fitness of purpose
c. A public contract regulated by the Public Contracts
Regulations 2015 with an estimated value in excess of
£25,000 but less than the relevant thresholds in
standing order 18(f) is subject to Regulations 109-114
of the Public contract Regulations 2015 which include
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requirement on the council to advertise the contract
opportunity on the contracts finder website regardless
o what other means it uses to advertise the opportunity
d. Subject to additional requirements in the financial regulations
of the Council, the tender process of contracts for the supply
of goods, material, services or the execution of works shall
include, as a minimum, the following steps:
i. A specification for the goods, materials, services or the
execution of works shall be drawn up;
ii. An invitation to tender shall be drawn up to confirm (i)
the council’s specification (ii) the time, date and
address for the submission of tenders (iii) the date of
the council’s written response to the tender and (iv) the
prohibition on prospective contractors contacting
councillors or staff to encourage or support their tender
outside the prescribed process;
iii. The invitation to tender shall be advertised in a local
newspaper and in any other manner that is appropriate;
iv. Tenders are to be submitted in writing in a sealed
marked envelope addressed to the Proper Officer;
v. Tenders shall be opened by the Proper Officer in the
presence of at least one councillor after the deadline for
submission of tenders has passed
vi. Tenders are to be reported to and considered by the
appropriate meeting of the Council of a committee with
delegated powers.
e. Neither the Council nor a committee with delegated
responsibility for considering tenders, is bound to accept the
lowest value tender.
f. A public contract regulated by the Public Contract
Regulations 2015 with an estimated value in excess of
£189,330 for a public service or supply contract or in
excess of £4,733,252 for a public works contract (or
other thresholds determined by the European
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commission every two years and published in the
Official Journal of the European Union (OJEU)) shall
comply with the relevant procurement procedures and
other requirements in the Public Contracts Regulations
2015 which include advertising the contract
opportunity on the Contracts finder website and in
OJEU.
g. A public contract in connection with the supply of gas,
heat, electricity, drinking water, transport services, or
postal services to the public; or the provision of a port
or airport; or the exploration for or extraction of gas oil
or solid fuel with an estimated value in excess of
£378,660 for a supply, services or design contract; or
in excess of £4,733,252 for a works contract; or
£663,540 for a social and other specific services
contract (or other thresholds determined by the
European Commission every two years and published in
the OJEU) shall comply with the relevant procurement
procedures and other requirements in the Utilities
Contracts Regulation 2016.
19.

HANDLING STAFF MATTERS
a. A matter personal to a member of staff that is being
considered by a meeting of the Council or the Staffing Panel is
subject to standing order 11
b. Subject to the Council’s policy regarding absences from work,
the Proper Officer shall notify Council of absence occasioned
by illness or other reason.
c. The Chairman of the Staffing Panel shall upon a resolution
conduct a review of the performance and annual appraisal of
work of the Proper Officer. The reviews and appraisal shall be
reported in writing and is subject to approval by resolution by
the Council
d. Subject to the Council’s policy regarding the handling of
grievance matters, the Proper Officer shall contact the
Chairman of the Staffing Panel in respect of an informal or
formal grievance matter, and this matter shall be reported
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back and progressed by the Staffing Panel
e. Subject to the Council’s policy regarding the handling of
grievance matters, if an informal or formal grievance matter
raised by the Proper Officer relates to the Chairman of the
Staffing Panel this shall be communicated to the Chairman of
the Performance Panel and shall be reported back and
progressed by resolution by the Performance Panel.
f. Any person responsible for all or part of the management of
staff shall treat the written records of all meetings relating to
their performance, capabilities, grievance or disciplinary
mattes as confidential and secure
g. In accordance with standing order 11(a), persons with line
management responsibilities shall have access to staff records
referred to in standing order 19(f)
20.

RESPONSIBILITIES TO PROVIDE INFORMATION
a. In accordance with freedom of information legislation,
the Council shall publish information in accordance
with its publication scheme and respond to requests for
information held by the Council.
b. The Council shall publish information in accordance
with the requirements of the Local Government
(Transparency Requirements) (England) Regulations
2015

21.

RESPONSIBILITIES UNDER DATA PROTECTION
LEGISLATION
a. The Council shall appoint a Data Protection Officer
b. The Council shall have policies and procedures in place
to respond to an individual exercising statutory rights
concerning his/her personal data
c. The Council shall have a written policy in place for
responding to and managing personal data breach
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d. The Council shall keep a record of all personal data
breaches comprising the facts relating to the personal
breach, its effects and the remedial action taken.
e. The Council shall ensure that information
communicated in its privacy notice(s) is in an easily
accessible and available form and kept up to date.
f. The Council shall maintain a written record of its
processing activities.
22.

RELATIONS WITH THE PRESS/MEDIA
a. Requests from the press or other media for an oral or written
comment or statement from the Council or councillors shall be
handled by the Proper Officer in accordance with the Council’s
policy in respect of dealing with the press and/or media

23.

EXECUTION OF LEGAL DEEDS
a. A legal deed shall not be executed on behalf of the Council
unless authorised by a resolution
b. Subject to standing order 22(a) above, any two
councillors may sign, on behalf of the Council, any deed
required by law and the Proper Officer shall witness
their signatures

24.

COMMUNICATING WITH COUNTY AND DISTRICT
COUNCILLORS
a. An invitation to attend a meeting of the Council shall be sent,
together with the agenda to the ward councillors of the
County and District Council representing the area of the
Council
b. Unless the Council determines otherwise, a copy of each letter
sent to the County or District Council shall be sent to the
ward councillors representing the area of the Council
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25.

RESTRICTIONS ON COUNCILLOR ACTIVITIES
a. Unless authorised by a resolution, no councillor shall
i. Inspect any land and/or premises which the Council has
a right or duty to inspect
ii. Issue order, instructions or directions

26.

STANDING ORDERS GENERALLY
a. All or part of a standing order, except one that incorporates
mandatory statutory or legal requirements, may be
suspended by resolution in relation to the consideration of an
item on the agenda for a meeting
b. A motion to add or vary or revoke one or more of the
Council’s standing orders, except one that incorporates
mandatory statutory or legal requirements, shall be proposed
by a special motion, the written notice by at least three
councillors to be given to the Proper Officer in accordance
with standing order 9
c. The Proper Officer shall provide a copy of the Council’s
standing orders to a councillor as soon as possible
d. The decision of the Chairman of a meeting as to the
application of a standing order at a meeting shall be final.
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